CONFERENCE BOOKING FORM CONFIRMATION

	Company Name:
	 MERGEFIELD "COMPANY" 
	Function Date :
	 MERGEFIELD "DATE" 

	

	Address: 
	 MERGEFIELD "ADDRESS_1" ,  MERGEFIELD "ADDRESS_2" ,  MERGEFIELD "ADDRESS_" 

	

	
	 MERGEFIELD "TOWN" 
	Postcode:
	 MERGEFIELD "POSTCODE" 

	

	Contact Name:
	 MERGEFIELD "CONTACT" 
	Tel:
	 MERGEFIELD "TELEPHONE_NUMBER" 

	

	Email : 
	 MERGEFIELD "FAXEMAIL" 
	Fax: 
	

	

	Numbers:
	 MERGEFIELD "NOS" 
	

	

	Room Required:    ( MERGEFIELD "ROOM" )

	Wentworth Suite     (
	Birkdale Room     (
	Presidents Room     (
	Restaurant     (

	

	Room Layout:
	Tick
	( MERGEFIELD "LAYOUT" )

	Theatre Style 
	(
	

	Boardroom Style
	(
	

	Cabaret Style
	(
	

	U Shaped 
	(
	

	Own Detailed 
	(
	

	Plan Attached
	(
	

	
	

	Equipment requirements:
	 MERGEFIELD "EQUIP" 

	

	Catering Requirements
	Time
	T/C
	Biscuits
	Other/ Please Specify

	Arrival time:
	 MERGEFIELD "ARRIVAL_TIME" 
	(
	(
	 MERGEFIELD "TC"   MERGEFIELD "B" 

	Mid-Morning Tea/Coffee Time:
	 MERGEFIELD "MID_AM_" 
	(
	(
	

	Lunch Time:
	
	(
	(
	 MERGEFIELD "LUNCH" 

	Afternoon Tea/Coffee Time:
	 MERGEFIELD "PM" 
	(
	(
	

	Departure Time:
	 MERGEFIELD "DEPART" 
	(
	(
	

	

	Do You Require Anything Else?  Please Tick Box Accordingly

	(
	Tap Water  MERGEFIELD "B" 
	No Charge

	(
	Mineral Water 
	£ 1.20 per small bottle

	(
	Orange Juice
	£ 1.00 per glass / £ 5.00 per jug

	(
	Mints
	No Charge

	(
	Cloths On Tables
	No Charge

	

	*VISITORS ARE RESPECTFULLY REMINDED THAT SMART CASUAL DRESS IS REQUIRED THROUGHOUT THE CLUBHOUSE.  NO JOGGING SUITS, DENIM JEANS OR TRAINING SHOES ARE ALLOWED.

	

	Date of Booking:
	
	Signature:
	


